Quotations Database
Seva Project

Software Submission Guideline

January 2008
v.2.0




Contents

Introduction

Guidelines for Submission of Quotations

The “‘Quotations’ Database

Scanning Guidelines

The List of Topic Keys

Examples on how to do the data entry

Sending Your Submission via Email

17

17

18

33



1. Introduction

The Quotations Database project was set up under Master’s guidance and instructions,
and involves literally hundreds of sevadars from various centers who regularly submit
“spiritually inspiring quotes” from an unrestricted range of sources, including books,
magazines, newspapers, and even comics. In other words the quotes have been
compiled from “any written work’.

These inspiring quotes are then entered into a computer database, together with actual
scanned images of the following pages from the source publication (the publication in
which the quotation was found):

a) Front cover of the book
b) The Publisher’s copyright page (at the front of the book)
C) The page containing the actual quotation

These are important because if ever any particular quotation is to be used in any
publication, the authenticity of the quotation can be verified, as required.

Additionally, also entered into the database, is the name of the “author” of the
Quotation, together with as much information as available about that author. This is
useful because it allows quotes to be searched by author and/or other details (such as
religious background or origin of author, etc.) Therefore if any such information about
the author is available within the book/publication itself, this should be submitted as
well (by attaching photocopies/scans of the relevant pages).

This database is designed specifically for the intended purpose, which is to archive an
unlimited number of quotes in a manner that allows users to search by ANY parameter
or information attached to every quote. Each quote contains a vast amount of ancillary
information related to the author, the publication itself, the topic of the quote, and even
the publisher. All these details are required to be entered into their relevant fields, and
it is possible to search for quotes by specifying any of this information, either
singularly, or even in multiples (for example you can request to see quotes from
FRENCH AUTHORS who were POETS on the topic of HUMILITY).




2. Guidelines for the Submission of Quotations

¢ The quotations must be related to spirituality in some way, or be spiritually
inspiring. There are NO restrictions on the author / source / religious denomination
or type (e.g. philosophical, religious, moral, ethical, etc.).

¢ Quotations may by of varying length, however, it must be noted that to be useful
for any formal purpose (e.g. For Dera publications, etc.) quotes should not be of
such a long length as to be considered a breach of copyright, under the “fair use”
rule. (Fair Use rule basically says that material may be quoted and used without
copyright infringement, so long as it does not encompass a substantial part of the
original work).

¢ Sevadars are encouraged to fill out as much information on the form/database as
possible.

¢ Only English language quotations should be submitted. Published English
translations of quotations originally recorded in other languages may also be
submitted, but in such cases, the translator’s details must also be included in the
submission form.

¢ All submissions must be presented with scanned images of the three key source
pages of the book/publication. These are:

1) Front cover of the book
2) The Publisher’s copyright page (at the front of the book)
3) The page containing the actual quotation

Additionally, also entered into the database, is the name of the “author” of the
Quotation, together with as much information as available about that author. This
is useful because it allows quotes to be searched by author and/or other details
(such as religious background or origin of author, etc.) Therefore if any such
information about the author is available within the book/publication itself, this
should be submitted as well (by attaching photocopies/scans of the relevant

pages).

¢ All submissions must be presented with the exact punctuation and in the exact
format as found in the source, in order to preserve the original meaning of the
quote. For this purpose, submissions must be accompanied by a scanned image of
the exact page containing the quote, from the source publication.



¢ In cases where you are submitting SEVERAL quotes from the SAME publication,
you may submit only ONE set of scanned images of the Title page and Copyright

Page.

¢ You will need to assign a number to each of your submitted quotes. (e.g. Q-1, Q-
2, etc. Kindly write this corresponding number onto the scanned image of the
quotation page, and enclose your selected quotation in brackets.



3. The Quotations Database Software

Each quotation is assigned a record in the database, and all the information pertaining to the
quote can be found in this record.

The information available in each record of the database is as follows:
¢ Quotation Text

7

+»» Author Information

L)

% Topic Key

K/
0‘0

Source Information

‘0

Black/White Scanned images of the source book and the page where the quote has
been extracted from.

L)

SYSTEM REQUIREMENTS:

e Operating System: Windows XP or Vista
e Minimum Hard Disk space available: 1G

PROGRAM INSTALLATION:

e Please run the program ‘setup.exe’. This will install the program onto the C: Drive
of your computer.



4. Using the Program

Run the program “Quotations Data Entry.exe”. When you see the following screen, enter
the password that has been assigned to you. The Account Name is ‘RSSB’.

Open "Quotations Data Entry”

[

& Cpen "Quokations Data Entry” using:

" Guest Account

f* Account Mame and Password

Account Marme: I R55E

Password: I |

Zhange Password. . | Cancel




In the first screen, you will be required to enter the following information. For each new

button.

record, select the '

&Y Veena Quotations - [Quotations Data Entry] E]EI@
-ﬂ_'\ File Edit View Insert Format Records Scripks  Window Help - a8 x
MESV ¢ BR|o|BEE @ & DR 6
Browse =
ol H N Delete Show All Records
BRI RS | Quotation Database ) ) E) | 249
data E”“-d. S B RSSBHK Quotations Data Entry ver. 2
R |
7o | RefCode: | <
Quotation Text: Topic Keys:
Record:
0
Total:
0
Sorted
[ TopicKeys | Source Information | Source Scans
By Author's full name: | prbyAutionzalias:
To Add a new author name or to edit existing Author details, click here:

Please note that even after you have added a new author name, you stili need to search for the author for the details to appear below:

Full Name: Alias: Author Type:

Era: Year: Origin of Author:

Religious Background: Gender:

Translator: (if applicabla) Ancient/ Anonymous Text: []Y
100 o B Frowss ] 4 i

For Help, press F1

‘4 start "l Data Entry Guidelines..., Yeena Quotations B veena Quetations - .. ["[€2 adobe Photoshop Ele. .

Quote Reference Code

e You will assign a reference number to each quote beginning with ‘Q-1’, “Q-2’ etc.

e You will also need to write this corresponding reference number onto the scanned image
of your quotation.



Quotation Text

e Enter the quotation exactly as it appears in the form/photocopy of quotation page. Type
quotations in regular font except for non-English terms or words that appear in Italics in
the quote.

e Do not use quotation marks to enclose the quote. Do not use italics font unless the
quote contains certain words in italics. That is:

As ye sow, so shall ye reap = correct
“As ye sow, so shall ye reap” = wrong (Because of the quotation marks & italics)

e Please use a single space between words and no space before a period / punctuation

mark.

&Y Veena Quotations - [Quotations Data Entry]

&1 File Edt View Insert Format Records Scripts Window Help -8 x
[T = [Fy
Browse R =
kIRl 5 { New | Show All Records
B RS || Quotation Database 5 e e D
g o2 S B RSSBHK Quotations Data Entry ver. 2
g
+ RefCode: |
Quotation Text: Topic Keys:
Record:
[
Total
0
Sarted
e Y e e Y G e
Author | Topic Keys [ Source Information | Source Scans
By Author's full name: | or by Author's alias: |
To Add a new author name or to edit existing Author details, click here:
Please note that even after you have added a new author name, you still need to search for the author for the details to appear below:
Full Name: Alias: Author Type:
Era: Year: Origin of Author:
Religious Background: Gender:
Translator: (if applicabla) Ancient / Anonymous Text: Oy
100 ol T Browse |« | [~
For Help, press F1 HUM

b
‘4 Start il Data Entry Guidelines... | @ Ver ions Veena Quotations - [... | [&# Adobe Photoshop Ele... A3 € % 306 PM



Author Information

e Look up the author’s name in the drop down box. You do not need to type in the

author’s name into this box. You can search for the author either using the ‘Author’s

full name’ or by the ‘Author’s alias’ field. The author name must be either selected from

the drop down list, or if his/her name does not appear, the name must be added to the
author database. (see pg. 9 for this procedure)

&9 Veena Quotations - [Quotations Data Entry]

:EJFNE Edit View Insert Formatb Records Scripks  Window Help

'Religious Background

WY, T. Bacon
william Inge
1John 2:18
A Frieligrath
A Hill

Origin of Author:

¥ & ¥ BEB & 25 & R
Browse R
PEEE H | New | Show All Records
ral S| Quotation Database D & 8 [ 2
EE Emj S B RSSBHK Quotations Data Entry ver. 2
L
g RefCode: |
1| Quotation Text: Topic Keys:
Record:
B
Tatal:
2
Semi-sorted
T e lodrorn mti - T Crurrm Cree
T Author [ Topic Keys [ Source Information |  Source Scans
| —
By Author's full name: | or by Author's alias:
= AlExander Solzhenisty 1Al
—_— —
i———'\—> To Add a new author nal Emmons —%re:
Please note that even aft| - CPRENNEIM jIi need to search for the author for the details to appear below:
J.W. Chapman
Landar
’FuII Name: Rahert L. Shook Author Type:
H Rosie Thomas H
’ Swami Satchidananda
Era: Tom vallietta S

Gender 3

Translator: (if appiicabie)

100| ol 9 Browse | 4|

For Help, press F1
Rl

7

+5 start

| Z Data Entry Guidelines... |

| [£2 adobe Phatoshop Ele. ..

|3 Filemaker Developer -...

S
=1

You can enter the first part of the name into the field, so that the drop-down list scrolls to

that word. For example, to search for ‘Maharaj Jagat Singh Ji’, you can enter ‘Maharaj’ and

the cursor will come to that point in the list.



& Veena Quotations - [Quotations Data Entry]

:EL:‘FiIE Edit View Insert Format Records Scripks Window Help

¥ &y = | A
Browse B
Layout:
EED emﬂ RSSBHK Quotations Data Entry ver. 2
L
7 RefCode: |
| Quotation Text: Topic Keys:
Record:
2
Total
2
Semi-sorted
e W e s B
Author [ Topic Keys [ Source Information | Source Scans
By Author's full name: | or by Author's alias:
Maeve Binchy A
To Add a new author nal Maggid Dov Baer ’%re:
Please note that even afi{ mggﬁ‘%;caﬁ i/l need to search for the author for the details to appear below:
Magoon
Full Name Maaaghusananda Author Type:
vt :
) Ml liahara) Jagat Singh Ji P
VErai Maharaj Sawan Singh Ji AqA Origin of Author:
Maharamayana L |
s [V A el A, i
Bellglous Background Mahatma Gandhi Gender:
Mahavira i i
' Mahmud Shabestari [ . P,
Translator: (if anpiicabia) Ancient/ Anonymous Text: DY
100| w9 Browse | 4| ]
For Help, press F1 UM

—
4 start G Data Entry Guidelines... Q a Ve ... C = 312 pM

How to Add a New Author into the Author List

If you are unable to find the author’s name in the list, select the button to open the
Author’s database. Please again search for the author’s name by entering a part of the name,
to verify it really does not already exist.

For example, if the author’s name is “Saint Francis of Assissi’, use the FIND button to
search for “Francis’ or for *Assissi’. You can even enter a part of the author’s name. The
system will search for all the author names that contain that “text”.



Select =)

Enter ‘Assis’ as follows and select the ‘Find’ button in the left column.

¥ FileMaker Developer - [Author Names]

v | File Edit View Insert Format Requests Scripts Window Help [}
D@~ o & [=NE] a7 | 2]
Find 1]
['IQ G
Layout:
edit auth_» |
T . Fill in the details and press 'Exit' when done, or press 'New' to add another
L»
Request:
1
Total:
:
Oomt [ "
Symbols ] Full Name of Author: |A55|s
= Also known as: | (This data must be entered for
i
Gender: | |

J

=

150| ol T Finct =k
For Help, press F1

Author Type: | |

Religious Background: | |

Origin/Race of Author: |
(Country)

Era: | Year:

Other Details:
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/ Record:

You may find several records with that name. Flip through each record by selecting the
icon in the left column, until you find the record that you are looking for.

A FileMaker Pro Advanced - [Author Names]

My File Edit “iew Insert Formmat Records Scripts Tools Window  Help
beE-8&aVv BE S m FSE & 0

Browse
0 912/ {8\ Author Database = ED

Layout:

edit auth_t |

X
b :}: " Fiil In the detalls and press Exit when done, or press 'New' to add another, or press 'Select This Author'

.~

2

Found: Full Name of Author:  [St Francis of Assisi
10 Select This Author for the

;gtzas‘ Also Known as: [8t Francis of Assisi Quotation

Unsorted Gender: I ]

Author Tvpe: [ J

Religious Background: [ ]

Origin/Race of Author: |
{Country)

Era: [ Year:

Other Details:

Once you have found the correct record, you can select the button “Select This Author for
Select This Aul_hur for the
the Quotation” on the right hand side of the screen. Quotation This will select the

author name and return to the Quotations Database.

If you are unable to find that particular author’s name, then proceed to add a new author, by
selecting the button at the top.

Do check thoroughly for author Names in the given lists before adding a new author name.
For example, if the author of quote is 'Soami Ji' and the quote source reads ‘Soami Ji
Maharaj', please select ‘Soami Ji* from the Authors Names drop box and do not add ""Soami
Ji Maharaj' to the existing list of authors.

e When adding a new author name, please ensure that you use initial caps for the name.
That is:

Sally E. Fair = correct
SALLY E. FAIR = wrong (because the name is in capital letters)

11



e |f the author name contains initials, please ensure that the dot appears immediately after
the initial and that there is one space only after the dot. That is:
E. B. D. Collins = correct
E.B.D. Collins = wrong (because there is no space after the initials)
B. D. Collins = wrong (because there is too much space between the initials)
E . B. D. Collins = wrong (because there are 2 spaces after the first initial)

e When adding a new author, please ensure that there is no space before the author’s
name.

e Please ensure that the author’s name is spelled correctly, as it appears on the scanned
image.

Select This Author for the

After you have added the new author’s name, remember to select the button Quotation
Your new author name will now appear in the quotations database.

12



Ancient/Anonymous Text

&Y Veena Quotations - [Quotations Data Entry] Q@@

4] File Edt View Insert Format Records Soripts Window  Help =

& &t =R o [Bi ik S Bu|

Browse | =
o : (o) O

el Quotation Database = ) =) BN

data enir_t| RSSBHK Quotations Data Entry ver. 2
NP O
o+ RefCode: | . ]

Quotation Text: lfoplEReys;

Fecoid:

g

otk

|’ Topic Keys Source Information Source Scans

Author

By Author's full name: | or by Author's alias: |

To Add a new author name or to edit existing Author details, click here: (Add/Edit

Please note that even after you have added a new author name, you still need to search for the author for the details to appear below:

Full Name: Alias: Author Type:
Era: Year: Origin of Author:
Religious Background: Gender:

Translator: {if appiicabia) Ancient/ Anonymous Text: oy

Browse

For Help, press F1

| | &
100] ol 4] - e

Y o Data Eotre Guldelinge [ oo
iy Start il Data Entry Guidelines... Veens ns = [, B:l Adobe Phatoshop Ele...

If a text is not credited to the author/person but is a text or a passage from a sacred book
or other reading material, it is classified as an ‘Ancient/Anonymous text’. Therefore, all
texts including passages from Religious texts or Scriptures (Gita, Upanishads, Vedas,
Adi Granth, Kabalah, Torah, Gathas, Qur'an, Bible, etc.), Anonymous texts, Unknown
text, Anon, Alcoholic Anonymous, text by Informations Services (for e.g. Brahma
Kumaris), Teachings, Sayings, Proverbs, Ancient Words of Wisdom, Quotes with
references to books (for e.g. quote source reads: from 'Cloud of Unknowing' or 'Bits &
Pieces') all these sources have to be typed in the 'Ancient/Anonymous text' field .

1) Select the Ancient/Anonymous text box.

2) Select/Enter the full source of the text in the Ancient/Anonymous field.

For e.g. if the quote is from a scripture: Adi Granth, M.5. P.245 or 2 John 6, please write the
complete details instead of just mentioning Adi Granth or Bible. The names of books, for
example - The Cloud of Unknowing, Bits & Pieces, Soundings, etc. also need to be typed in the
'‘Ancient/ Anonymous text' field.

13



After you have completed the first screen, select the “Topic Keys’ tab.

Topic Keys

o Select the topic keys or themes that are relevant to that quotation. Once you select a sub-topic
the main topic key will also be selected.
For e.g. if you select the subtopic *Destiny’ in item (2), the main topic “Spirituality & the
Human Condition” will automatically be selected.

e Your selection will now appear on the right hand side of the screen for easy viewing.

& Voena Quotations - [Quatations Data Fntry] &5
x

§ Fle Ed vew lnset Fomst Reconds Sogts wWindow  Hel
w EE® WD YT

Quotation Database N

HSSHHM Quotations Data Entry ves. 2
57| Refcode: ]

—— | Quotation Text: Topic Kays:
Recoid [= 1) GOD AND THE CREATION
| God is Within

Author Topic Keys Source Information |  Source Scans

God a3 Father 'Core of al
Gods Wil et
God's Qualmes
Gad i3 Within

lighons
for

(| m ] mm]s mim m]m 5
g g

i i

[

s6a

%%

Zie

Mapa
Heavens and Hells

m 0

) [ Spirituality & The Hunan Condition

L1 General AfBe of DISCIRIEENID, SCcaplance of kirmas, Amhade o mediationiof grastudaies feghenass et

] Marna (incl Sanskanashon pression s 3 Effort o Live the Path (as opposed o effor specifically in mestason)

O Deswey Spiribyal Practice @ 4 hr meditation

Ol Cycleof 4 4 Viows - whit 00k

Relncamation 5 ;

100 il ] B =] 4| $-
For Help, press FI

[ sidebon Pastinbag B B Pt Davedigons -...
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Source Information

e Enter this information as it appears on the book/publication.

&Y Veena Quotations - [Quotations Data Entry] |Z||E|rz|
:ED File Edit View Insert Format Records Scripks  Window Help = ||&l|x
¥ & ¥ BEB & B E @&
Browse =)
ikalel i 1
EL SIRS Quotation Database ) CarReers) (&0
: SB RSSBHK Quotations Data Entry ver. 2
T
g Ref Code:
4| Quotation Text: Topic Keys:
Record:
z
Total:
2
Semi-zorted
(A T W = " . B e e
Author Topic Keys Source Information Source Scans
| | |
Name of Publication: ‘ y
Title of Article/Chapter: | Source Type: I o
Publisher : | City of Publication : |
Edition : [ Date of Edition: |
Chapter No.: [
Source Author/Editor: | Copyright Date : ‘
Page number: Line number: Volume No: Verse: Part No:

100| ol 9 Browse | 4| [
For Help, press F1 UM
—

‘4 start G Data Entry Guidelines... Quatations Seva BN\:ena Quatations - ... [£2 Adobe Photoshop Ele. .. 7 FileMaker Developer .. o e 3

e When entering the Name of the Publication, only enter the name of the book. Any
volume number or part number must be entered in the appropriate field.
For e.g.
wrong: Name of Publication = A Treasury of Mystic Terms Vol. 1 Part 3
correct: Name of Publication = A Treasury of Mystic Terms
Volume No =1
Part No =3
e When entering the Name of the Publication, please ensure that you enter the correct
book name. e.g.
correct = A Treasury of Mystic Terms
wrong = A Treasury of the Mystic Terms

15



Please use initial caps, do not use all caps for any entry. That is:
Correct = A Treasury of Mystic Terms
Wrong = A TREASURY OF MYSTIC TERMS

Enter the complete title including any subtitle. That is:

Correct = Life is Fair, Laws of Cause and Effect

Wrong = Life is Fair

Another example: Richard Carlson's - "Don't Sweat the Small Stuff" book series has the same
title but runs into different subtitles such as: 'it's all a small stuff', 'for mothers', ‘for women' 'in
love', etc.

If the quotation is from one of the RS Books, enter the following information in the ‘publisher’
and “city of publication’ fields:

Publisher = Radha Soami Satsang Beas
City of Publication = Dera — Beas

You are required to enter the publisher and city of publication as such, even though it may be
worded differently in the book. In this way, such information would be consistent for all the RS
books (e.g. Spiritual Discourses, Light on Sant Mat, etc.). Please note that is does not apply to
RS magazines.

If the ‘Date of Edition’ is the same as the copyright date, you can simply select the button
instead of re-entering the information.

You can select the ‘Publisher’ from the pop-down list that appears. If the publisher’s name does
not appear in the list, you can add a new publisher to the publisher database.

A FileMaker Pro Advanced - [Publisher]

[y File Edit View Insert Format Records Scripts Tools  \Window Help

b~ ¥&V EE S & By | E)
Browse
[0 5l2| P8 Publisher Database ) &0
Layout:

edit publi_+|

= o Fill in the details and press Exit' when done, or press New' to add anotfrer
L

£
Record:

4225

Total: Publisher / Publishing Compamr |Shri ‘Yoga Wedanta Seva Samiti
4225

Unzorted

Other Details:
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4. Scanning Guidelines

1) Scanner Settings:
- Grayscale
- 300dpi
- Jpeg format

2) Filenaming Convention:
The filenames of the scanned images should correspond to the quote reference in the

database. For example, if the quote reference is Q-5, the filenames of the image page, title
page and copyright page would be as follows:

Image file: Q_5.jpg
Title page: Q_5_Title.jpg
Copyright page: Q_5_ Copyright.jpg

Any other pages included: Q_5 Misc.jpg

You would create a folder on your computer called “Quotation Images”. In this folder you
will have sub-folders for each record in your database. Within each sub-folder you will
have the corresponding image files.

In this example, there are five quotes in the database, Q-1 to Q-5. Your image folder should
appear as follows:

& Quotation Images |Z”E|

Fle Edit Wiew Favorites Tools  Help f

eBack - \_/I lﬁ /I__\J Search 0= Folders v

Address (I3 CiQuotation Images vl &0
A Mame Size  Type
File and Folder Tasks & -1 File Falder
= Wake anew foldsr gg-g 'Ij:e 'I:o:jer
- ile Folder
) tP#:I&I;EhE folder ko y0-4 File Folder
il Share this Folder L Des File Folder
Other Places
g Local Disk (C:) v € b4

17



Within each sub-folder, you will have the image files:

Edit  Misw  Favoribes  Tools  Help #

File

eBack = J l-@ pSearch H. Folders v

Address [ C\Quotation ImagesiQ_5 V| 2
| Name Size | Tvpe

File and Folder Tasks | # s I0FKE  JPEG Image
- 5_Titl 305 KE JPEGI
(2 Make a new folder @Q_ LI ) maas
@ I — @Q_S_Copynght 305 KB JPEG Image

Publish this Falder ko .

tha Wb @ Q_5_Misc 305 KB  JPEG Image
k=4 Share this Folder

w4 >

3) Submitting the Scanned Images

You may send us the image files via email. The main “Quotation Images” folder may be
compressed using ‘Winzip’ or similar compression software.

18



67T

GOD AND THE

CREATION

General

God as Father

God’s Will

God’s Qualities

God is Within

God as Love

Descent of the Soul

Regions

Soul and the Lord
(Relationship of)

Macrocosm — Microcosm

Design/Purpose of
Creation (incl.
dissolution)

Kal

Maya

Heavens & Hells

SHABD

General

Core of all religions

Other Names

Shabd as Creator and
Sustainers

Its Qualities: purifying,
uplifting, beautiful, all-
pervading, etc.

As Light, as Sound

Dhunatmak Nam vs.
Varnatmak Nam (inner
vs. outer)

SPIRITUALTY & THE

HUMAN CONDITION

General

Karma

Destiny

Cycle of 84

Purpose of Human Life

Free Will

Existence of Evil

Marked Souls

Mysticism and Spiritual
path

Organized Religion

Rituals

Modern Life

Loneliness/Separation of
soul

Death

Fear

Inner pull to find God

Positive and Negative
tendencies of Human
Behaviour

Sant Mat as Science

Suffering and Misery

Spiritual writings, use of,
translations, etc. (incl. RS

books)

THE MIND

General

Attachment

Desires

5 Passions

Relationship of Soul Mind &
Senses

As Agent of Negative Power

Ego

Power of Mind

Controlling/Purifying Mind
(not specifically about
meditation)

Mind (Procrastination)

Higher Mind & Lower Mind

Aspects and Nature of Mind

Habits

Dreams

3

SPIRITUAL

QUALITIES

General

Humility

Love

Patience

Contentment

Peace of Mind

Continence

Equanimity/balance

Bliss

Humour

Happiness

Strength of Character,
e.g. willpower

Detachment as quality

A

THE MASTER

General

Characteristics of a Master

Necessity of a perfect living
Master

Role and responsibilities of
the Master (take on karmas,
etc.)

Company of the Master

Master’s relationship with the

Lord

Master’s relationship with the
shabd

Grace (of the Master or God)

Parshad

Darshan

Master-disciple relationship

Masters teach universal truth/to
unite people, not to divide

Radiant Form

Miracles

Other Masters (non-RS line)

/

TOPIC KEYS

DISCIPLESHIP

General

Surrender/living in the Will of the Lord
Love and devotion for the Master or the Lord

Longing (bireh)

Physical Separation

Faith in the Master/Lord/Path

Attitude of Discipleship, acceptance of karmas, attitude to meditation/of
gratitude/ of forgiveness

Efforts to live the Path (as opposed to effort specifically to meditation)

Spiritual Practices as a Way of Life, e.g. 24 hr meditation

4 VVows (what they are, spiritual purpose of)

Satsang (spiritual benefits of, organizational considerations)

Seva

Seeking (incl. satisfying the mind)

Self-discipline

Obedience

Struggle

Awe (Fear of displeasing the Master/God)

Attachment/Detachment (practical aspect)

Discrimination

Initiation (Purpose/Benefits of. General Recentivity)

A

MEDITATION

General

What is meditation?

Atmosphere of meditation

Need for/Purpose of (clear karmas,

God realization, etc.)

Inner journey; Return of, Ascent of
the Soul, Inner Experiences, Self
and God realization

Dying while Living

True Worship, Prayer

Simran, Dhyan, Bhajan

Practical advice regarding posture,
sitting, time, etc.

Regularity and Punctuality

Barriers to Meditating

Concentration and focus

Benefits of Meditation

Progress (incl. Path is state of

vacuum, etc.)

Withdrawal

Efforts & Grace (in relationship to
meditation, inner pull)

Controlling the mind through
meditation

LIVING IN THE WORLD

General

Worldly Duties and Responsibilities

Human Relations

Marriage and family

Work (Earning a Living)

Vegetarian Diet (Practical Questions)

Alcohol & Drugs

Moral Life and Ethics (Practical
Questions)

Worry

Living a Balanced Life

Temptations

Physical and Mental health

Pets

Occult and New Age Practices

DERA HISTORY/LIFE/GENERAL

SRS 9101 JO IS T ¥



5. Examples of how to do data entry

Example 1 — One quote from the book ‘The Cloud of Unknowing’

- Photocopy of the Cover of the book

CLOUD

Ve W
Lhate 4

{ et
' UNKNOWING

& the Book of Privy Counseling

ForRewoRD BY HUSTON SMITH
Edited By ————

WILLIAM JOHNSTON

20



- Photocopy of the Title page of the book

e e e O T Tty o AR,

AN IMAGE Book
PUBLISHED BY DOUBLEDAY
a division of Random House, Inc.

IMAGE, DOUBLEDAY, and the portrayal of a deer drinking from a stream
are registered trademarks of Random House, Inc.

Book design by Kathryn Parise
First Image Books edition published September 1973

Library of Congress Catalog Card Number 73-19737
ISBN 0-385-03097-5

Copyright © 1973 by William Johnston
Foreword copynight © 1996 by Huston Smith
All Rights Reserved
PRINTED IN THE UNITED STATES OF AMERICA
Apnl 2005

38 40 42 44 45 43 41 39
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- Photocopy of the page containing the ‘quotation’

Yet keep in mind this distinction between yourself and him: he is
your being but you are not his. It is true that everything exists in him
as n 1ts source and ground of being, and that he exists in all things,
as their cause and their being. Yet a radical distinction remains: he
alone 1s his own cause and his own being. For as nothing can exist
without him, so he cannot exist without himself. I 1e is his own being
and the being of everything else. Of him alone may this be said; and
thus he 1s wholly separate and distinct from every created thing. And
thus, also, he is one n all things and all things are one in him. For |
repeat: all things exist in him; he is the being of all!

And since this is so, let grace unite your thought and af:fcction to
him, while you strive to reject all minute inquiry into the jparticular
qualitics Of your b]ll‘ld bcing or 0{. hlS Leave YOUT thoq:g}]t quitt‘:
naked, your affection uminvolved, and your self simply as you are, 50
that grace may touch and nourish you with the experimental knowl-
edge of God as he really 1s. In this life, this experience v_;ri]l always
remain dark and partial so that your longing desire for him be ever
newly enkindled. Look up joyfully, then, and say to your Lord, in
words or desire:

I,-.-. -

]

That which I am, I offer to you, |
I O Lord, for you are 1t entirely. |
(- -

Go no further, but rest in this naked, stark, elemental awareness that

You are as you are.

CHAPTER 2

It 15 not hard to master this way of thinking. I am certain that even
the most uneducated man or woman, accustomed to a very pnmitive
type of life, can easily learn it. Sometimes [ smile to myself (though

not without a touch of sadness), and marvel at those who claim that

"[139]

D

—— '

— — P
] R-- 1 Y -
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DATA ENTRY SCREEN:

Author Page:

H FileMaker Pro Advanced - [Quotations Data Entry]

M| File Edit Yiew Ingert Format Records Scripts Tools Window Help

e~ &8V By BEE & & & &

Browse -
[EUBl RS | Quotation Database = &) ED
Layout:
data et S B RSSBHK Quatations Data Entry ver 3.0

L
1| RefCode: [a-
+—— | Quotation Text: Topic Keys:
Record:
(5) MEDITATION

1 Prayer
Tatal (7) DISCIPLESHIP
5 Surrender/Living in Will of the Lord
Semisorted

That which I am, | offer to you,

%7 O Lord, for you are it entirely

Py TSl | (e Po——— e
Author [ Topic Keys [ Source Information | Source Scans

Search for Author Details:

By Author's full name: [Ancient / Anonymous Text or by Author's alias: |

To Add a new author name or to edit existing Author details, click here:

Please note that even after you have added & new author name, you stiil need to search for the author for the detaiis to appear beiow:

Full Name: Alias: Author Type:
Jancient/ Anonymous Text Jancient  Anonymous Text \
Era: Year: Origin of Author:
Religious Background: Gender:
Translator: (if applicable) Ancient/ Anonymous Text: Eh g
[dnknown .
\\\ \ -
100]dull 5 Browse = 4| -
For Help, press F1 UM

sttt WV EG € [@soucem 24 Document. - Micr... | S WBQ soipm

Important Notes:

» The Quotation Text is automatically entered by the software to the middle of the box as
shown above. Please DO NOT leave blank lines when you enter the Quotation Text.

» If the Author is Unknown, please select ‘Unknown’ from the Ancient/Anonymous Text
field drop down list.
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Topics Keys:

FileMaker Pro Advanced - [Quotations Data Ent

7] File Edit View Insert Format Records Scripts Tools \Window Help

D&~z &V Ba =

Browse

Eﬂl@ RS Quotation Database
|| S B

S| &S

15[ Refcode: [an
_—— || Quotation Text:
Recordt
Toal
5

Semi-sorted

That which | am, | offer to you,
O Lord, for you are it entirehy

RSSBHHK Quotations Data Entry ver 3.0

Topic Keys:

(5) MEDITATION

Prayer

(7) DISCIPLESHIP

Surrender/Living in Will of the Lord

I
Topic Keys [ Source Information

Source Scans

Soul and the Lord (Relationship of)
Macrocosm-Microcosm
Desigrn/Purpose of Creation (incl. dissolution)
Kal

Mays
Heavens and Hells

(

=)

Spirituality & The Humnman Condition

General

Katma (incl. Sanskarasimpressions)
Destiny

Cycle of 84

Reincarnation

Purpoge of Hurnan Life

OO0000O 0| dOoOooooooooood|

100 o FE Browise

£l

For Help, press F1

Important Note:

(1) CJGod and the Creation 6) CIShabd
General O General
God as Father [ Care of all Religions
God's Wil O] Other Names far
God's Qualities [15habd as Creatar and Sustainer, Shabd as God
God is Within [(11ts Qualities: purifying, uplifing, beautiful, all pervading, etc
God as Love [ As Light as Sound
Descent ofthe Soul (] Dhunatmak Mam vs. Warnatmak Mam {innervs. outer)
Regions

@) [Ebiscipleship /"&
L_—

[l General

= surrenderiLiving in Will of the Lard

(] Love and Devotion for the Master or the Lord

O Longing thirer)

O Physical Separation

[CIFaith in the MasterLordiPath

[l Attitude of Discipleship, acceptance of karmas attitude to mediation/of gratitudefof fargiveness ete
[JEffortta Live the Path (as opposed to efion specifically in meditation)
[ Spiritual Practice as VWay of Life - example: 24 hr meditation

[ 4 vows - what they are, spiritual purpose of (note

[ =atssang (spiritual benefits of, organizational considerations)
[lseva

> Select the check box for the relevant topic key.
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Source Information:

# FileMaker Pro Advanced - [Quotations Data En

7] File Edit View Insert Format Records Scripts Tools \Window Help

DS~ F&Y|)E Sl

Browse

0 elelc

Layout:

v

Ref Code: Q-1
Quotation Text:

Recard:

Total
& That which | am, | offer to you,

S Q Lord, foryou are it entirely

e

| Author [ Topic Keys

Topic Keys:
(5) MEDITATION

Prayer
(7) DISCIPLESHIP
Surrender/Living in Will of the Lord

" e L e
Source Information JEEESHITIVERSTERES

Name of Publication: Fhe Cloud Of Unknowing

& the Book of privy Counselling

Title of Article/Chapter: ‘ Source Type: [Books

Publisher : Random House, Inc City of Publication : USA

Edition : \First Date of Edition : |Apri| 20058

Chapter No.: f
Source AuthoriEditor: Milliam Johston Copyright Date : |1973, 1996

Page number: Line number: Volume No: Verse: Part No:

fiz9 Roz = \ \ \

Submitted by: (Name of Person)

[Sunil Thadani
Other Details:

Submitted from: (Country)

Date submitted:

[Hong Hong

] [Apr 16, 2008

(i)

[
100]dull 5 Browse +| 4]

For Help, press F1

Ve G e
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Example 2 — Two quotes from the book ‘Bulleh Shah’

- Photocopy of the Cover of the book

Bulleh
Shah

J.R. Puri
. &
T R. Shangari

.. Radha Soami Satsang Beas

g
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- Photocopy of the Title page of the book

. Published by

S. L. Sondhi, Secretary
Radha Soami Satsang Beas

P. O. Dera Baba Jaimal Singh
Dist. Amritsar 143 204
Punjab, India

© 1986
Radha Soami Satsang Beas : :
'All rights reserved

First Edition 1986—8,000 copies

Printed and phototypeset at Align Graphics 9/54 Kirti Nagar New Delhi 110 015.
Ph. 591292 : .
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- Photocopy of the page containing the ‘quotations’

TEACHINGS 91

2. E\Janak loses his self and merges into the Master:‘ a2
M.3.,p. 509

These expressions are not used metaphorically or as
ideals, but have a special mystic signifiqance. They
‘indicate a certain spiritual state in mystic trance. Much of
Bulleh Shah’s poetry points to such a state. For instance,
his kafi beginning with the line, “Repeating the name of
Ranjha I have become Ranjha myself,” is symptomatic
of this condition. Through concentration and contempla-
tion when the soul leaves the senses, body and mind, it
first merges into the form of the Master, and then into
that of the Lord. Every true practitioner of the spiritual
path aims at attaining such a stage. In his kafi, beginning
with the line, “O friends, it is now that I learn how love
and law are related,” Bulleh Shah says :

Within us abides our Murshid. 5% 3
When I fell in love, I learnt this.

Likewise, in his kqfi “Will You ever call me Your own?”
he points out in the last stanza that so long as the disciple

does not merge into his Master, he cannot have the vision
of God:

O Bullah, when you go to see the Lord,

You have to transform these eyes of yours.
Then alone will you be able to behold Him,
When you come back home as King Inayat. -

In the same kafi he points out in an earlier stanza,
that with the elimination of the ego from within, God
alone remains behind, although in the process one might
have to go through experience akin to that of Mansur:

28



DATA ENTRY SCREENS:

Author Page Q-2:

A FileMaker Pro Advanced - [Quotations Data Entry]

[y File Edit “iew Insert Faormat Records Scripts Tools Window  Help -8 x
DE~-&av BED @ ST & B
Browse -~
od | I N De ow All Records
BBl RS | Quotation Database =) G &) | =1
Satani | S B RSSBHK Quotations Data Entry ver 3.0
T=
41| RefCode: [@2
—+—— || Quotation Text: Topic Keys:
Record: (4) THE MASTER
B Grace (of the Master or God)
Total (7) DISCIPLESHIP
5 SurrenderiLiving in Will of the Lord
Semi-saited (9) SPIRITUAL QUALITIES
Love
MNanak loses his self and merges into the Master
— . Yo i % o o
Author | Topic Keys [ Source Information | Source Scans
Search for Author Details:
By Author's full name: [Ancient 7 Anonymaous Text or by Author's alias: |
To Add a new author name or to edit existing Author details, click here:
Please note that even after you have added a new author name, you still need o search for the author for the details to appear below:
Full Name: Alias: Author Type:
[Ancient / Anonymous Text [Ancient / Anonymous Text [
Era: Year: Qrigin of Author:
Religious Background: Gender:
Translator: (if applicabie) Ancient / Anonymous Text: BJY
[ [M.3.p 509 |
-
100 il T Browse =] 4] [

Far Help, press F1 MNUM
“istat_AoEoe
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Topic Keys Q-2:

eMaker Pro Advanced - [Quotal

M| File Edit View Insert Format Records Scripts Tools Window Help

bE~-&2&¥ By
Browse
BB RS | Quotation Database
=azmil SB

B SRR O

Ref Code: Q-2
Quotation Text:

Record:
2

Tatal:
]

Semi-sorted

Manak loses his self and merges into the Master

Topic Keys

(1) (JGod and the Creation

(=PI T R TP
| Source Information

6}

RSSBHK Quotations Data Entry ver 3.0

Topic Keys:

{4) THE MASTER

Grace (of the Master or God)

(7) DISCIPLESHIP

SurrenderiLiving in Will of the Lord
(2) SPIRITUAL QUALITIES

Love

PRE——
Source Scans

[Jshabd

General

God as Father

God's Will

God's Qualities

God is Within

God as Love

Descent of the Soul

Regions

Soul and the Lord (Relationship of)
Macrocosm-Micracosm
Design/Purpose of Creation (incl. digsolution)
Kal

Maya
Heawens and Hells

@ & The Human Condition
General

Karma fincl. Sanskarasimpressions)
Destiny

Cycle 07 84

Reincaration

Purpose of Human Life

0000000 0000000000000

100 o E Browse

1

For Help, press F1

o

General
[ core ofall Religions
(] Other Narnes for
(] Shabd as Creator and Sustainer, Shabd as God
[ ts qualities: purifying, uplifing, beautiful, all pervading, etc.
[ As Light as Sound
[ Dhunatmak Nam vs. Yarnatmak Nam (nner vs. outer)

i

[ General

I surrenderiLiving in Will ofthe Lord

[C] Love and Devotion for the Master or the Lord
(] Longing (aireh)

[ Physical Separation

(] Faith in the MasterLordiPath

O Effurt to Live the Path tas opposed to sffort specifically in meditation)
(] Spiritual Practice as Way of Life - example: 24 hr meditation

[ 4 Vows - whatthey are, spiritual purpase of (note

[ satssang (spiritual benefits of, organizational considerations)

[ 5eva

[ Attitude of Discipleship, acceptance of karmas; attitude to mediation/of gratitudeiof fargiveness ete.
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Source Information Q-2:

# FileMaker Pro Advanced - [Quotations Data En

7] File Edit View Insert Format Records Scripts Tools \Window Help
DEF~-w&a&Vv|im EES & B8

Browse

Eﬂl@ RS Quotation Database
g=l| SB

RSSBHK Quotations Data Entry ver 3.0
~45|| Refcode: [@2
— —— || Quotation Text: Topic Keys:

Recard:

a (4) THE MASTER

Grace (of the Master or God)

Totak (7) DISCIPLESHIP
5 Surrender/Living in Will of the Lord
Semi-sorted (9) SPIRITUAL QUALITIES

Love

MNanak loses his self and merges into the Master

— re YT e : T e
| Author | Topic Keys Source Information JJESHIVIIVERSTERES
Name of Publication: ‘Bulleh Shah
Title of Article/Chapter: Feachings Source Type: |RS -Books
Publisher : \Radha Soami Satsang Beas City of Publication : |Dera -Beas
Edition : ﬁrst Date of Edition : |1936
Chapter No.: I
Source AuthoriEditor: )J R. Puri & T.R. Shangari Copyright Date : |1996
Page humber: Line number: Volume No: Verse: Part Ne:
p1 f
Ouibewnibbnd a s IRlmsnn A8 Dawnn X Quibmittad fram: i mmtnd Date submitted:
100]dull 5 Browse = 4]
For Help, press F1

Ve G e

NUR
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Author Page Q-3:

A FileMaker Pro Advanced - [Quotations Data Enti

ry| File Edit Wiew Insert Format Records Scripts Tools  Window Help -8 x
- M&Y| B BEBD & TBER D
Browse -

LR RS | Quotation Database = ED [

Layout:

3
data EN’J S B RSSBHK Quotations Data Entry ver 3.0

RefCode: @3

— — | GQuotation Text: Topic Keys:
Record
(4) THE MASTER
3 Master-disciple relatienship
Total (5) MEDITATION
5 Benefits of meditation
Semisorted (9) SPIRITUAL QUALITIES
Leve
Within us abides our Murshid
When | fellin love, | learnt this
= .. Ve tdo iV Cruirms Qrmme
Aul Topic Keys [ Source Information |  Source Scans
Search for Author Details:
By Author's full name: [Abd Allah Shan or by Auther's alias: [Saa'in Bullen Shan

To Add a new author name or to edit existing Author details, click here: [ Add/Edit

Please note that even after you have added a new author name, you still need to search for the author for the details fo appear bejow:

Full Name: Alias: Author Type:

[abd Allah Shah [Saa'in Bulleh Shah MysticiSaint

Era: Year: Origin of Author:

[1680-1768 [1680-1758 JLahore (Punjab), India (now

Religious Background: Gender:

[Sufism; Islam Male
Translator: {if applicabla) Ancient/ Anonymous Text: Oy

100] sl ] Bromse | < | r

For Help, press F1 HUM
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Topic Keys Q-3:

FileMaker Pro Advanced - [Quotations Data Ent
7] File Edit View Insert Format Records Scripts Tools \Window Help -8 x

D&~z &V Bz BE S & B GY &

Browse =
IR RS 7 =
EERI R uotation Database
Layaut: B
| S
J RSSBHK Quotations Data Entry wer 3.0
T
~1a|| RefCode: [a-3
— — | Quotation Text: Topic Keys:
Hecard {4) THE MASTER
Master-disciple relatienship
Totak (5) MEDITATION
5 Benefits of meditation
Semi-sorted (9) SPIRITUAL QUALITIES
Love
Within us abides our Murshid
When | fellinlove, | leamt this
e —— e ————
Topic Keys [ Source Information Source Scans
(1 [ God and the Creation 6) [1Shabd

OO0 General O General

0  God as Father [ Care of all Religions

O God'swill (O] Other Marres for

O God's Qualities Shabd as Creator and Sustainer, Shabd as God

0 God is Within s Qualities: purifying, upliing, beautiful, all pervading, ete

] GodasLove []As Light as Sound

] Descentafthe Soul L] Dhunatmak Namvs. Warnatmak Nam (innervs. outer)

] Regions

O  Soul andthe Lord (Relationship of) . .

1  wacrocosm-Microcosm @ [lviscipieship

] Design/Purpose of Creation (incl. dissolution) L] General

O Kal SurrenderfLiving in Will of the Lord

O Maya Love and Dewolion for the Master or the Lord

O Heavens and Hells Longing (hireh)

[1Physical Separation
() Spirituality & The Human Condition [CIFaith in the MasterLordiPath

[0 General I;|Amtuda of Discipleship, acceptance of karmas attitude to mediationfof gratitude/of forgiveness etc

[0 Karma (rcl. Sanskarasimpressions) [ Effort to Live the Path (as opposed to effor spacifically in meditation)

O  Destiny [ Spiritual Practice as VWay of Life - example: 24 hr meditation

O  Cycleorss 4aws - what they are, spiritual purpose of (note

0 Reincamation Satssang (spiritual benefits of, organizational considerations)

[0 Purpose of Humnan Life [5eva . -
100] o B Bromse +| —

For Help, press F1 UM

33



Source Information Q-3:

# FileMaker Pro Advanced - [Quotations Data En

7] File Edit View Insert Format Records Scripts Tools \Window Help 5 x
O~ FE&%| B S @ BS =
Browse || i a]
Eyﬂm_l@ RefCode:  [a3
sowcein +|| - Quotation Text: Topic Keys:
T (4) THE MASTER
4T Master-disciple relatienship
(5) MEDITATION
—— Benefits of meditation
Recard: (9) SPIRITUAL QUALITIES
3 Love
Total
S Within us abides our Murshid
Semrsaited When | fellin lave, | learnt this.
. Y - " - -
| Author [ Topic Keys Source Information JEEESHITIVERSTERES
Name of Publication: ‘Bulleh Shah
Title of Article/Chapter: Feachings Source Type: |RS -Books
Publisher : Radha Soami Satsang Beas City of Publication : Dera - Beas
Edition : \First Date of Edition : |1936
Chapter No.: I
Source AuthoriEditor: )J R. Puri & T. R. Shangari Copyright Date : |1936
Page number: Line number: Volume No: Verse: Part No:
B1 6 &17 \ \ \ —
Submitted by: {(Name of Person) Submitted from: (Country) Date submitted:
[asha Sajnani [Hong Hong ] [apr 16, 2008
Other Details: (e
[ -
100]. o 5 Browse | ¢ ]
For Help, press F1 UM

VEG e
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7.Sending Your Submission via Email

To send your submission via email, select the “Export Data” tab on your program.

= FileMaker Pro Advanced - [Quotations Data Entry]

M File Edit “iew Insert Format Records Scripts Tools  Window  Help

DE- Y| /bR ope @ icsm
Browse

BB RS || Quotation Database
el SB

RSSBHK Quotations Data Entry ver 3.0 |

+ 1| RefCode: [EQO75705

—— | Quotation Text: Topic Keys:
Recard:
e (6) SHABD
2 Its Qualities: purifying, uplifting, beautiful, all
Total pervading, etc.
142 (9) SPIRITUAL QUALITIES
Sorted Bliss

Swreet 5 the Word of the Master, Such an elixir one finds within

Author Topic Keys Source Information Export Data

Search for Author Details:

By Author's full hame: [Guru Nanak Dev Ji (Founder of Sikhism) or by Author's alias: |

To Add a new auther name or to edit existing Author details, click here:
Pizase note that even after you have added a new author name, you still need to search for the author for the detalls to appear heiow:

Full Name: Alias: Author Type:

[Guru Nanak Dev Ji (Founder of [Guru Nanak Mystic/Saint

Era: Year: Qrigin of Author:

[1469-1539 [1489-1539 [Lahore, India (now Pakistan)

Religious Background: Gender:

[Hindusim Male
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Send Data via Email

On the Export Data screen, select the button
This will activate your email client software (e.g. MS Outlook) and will attach your database
assigning the attachment name “Submission” along with the current date.

™ FileMaker Pro Advanced - [Quotations Data Entry]

[y File Edit Wiew Insert Format Records Scripts Tools Window Help

SRR R e )
Browse
BB RS | Quotation Database @ ) ED
Send D28 S B _ RSSBHK Ouotations Data Entry ver 3.0
P
~1 || RefCode: [EQO75705 Juiy22, 7008
+—— | Quotation Text: Topic Keys:
Record (6) SHABD
2 Its Qualities: purifying. uplifting, beautiful, all
Total: pervading, etc.
132 (9) SPIRITUAL QUALITIES
Sorted Bliss

Sweel is the Word of the Master, Such an elixir one finds within.

| TchH(eVS Source Information Export Data

To send your quetation submission file, simply select the button below. A compressed copy of this file will
automatically be attached to your email client software, so that you can send the file via email.

Please note that you will still need to send the "Quotation Images” folder via separate email. Please refer to the

user guide for more details.
Send Data via Email

File Edit WYiew Insert Format Tools Message Help

= % 0 DO v & T8 V.

Send iUt Check Spelling  attach  Priority

To: I
o I
Subiject: I

attach:  [E] Submission22_7_2008 (234 KB) <

Upon receipt of your email, we will send you an acknowledgment.
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Before starting a new submission, you can save a copy of your file for your records as follows:

& M Eie options...

"B Change Password...
m, Print Setup...
ﬁ & print.... Chrl+P
RSSBHK Quotations Data Entry wer 3.0
Import Records 4
L Export Records. .. 02 July 22, 2002
Save/%end Records As  * TOpiC KEyS'
1 Send Mai
Re (6) SHABD
M General
T Exit Chrl+c
1T
Semi-sorted
Sweet is the word of the Master, such an elixir one finds within
P o ET
Topic Keys [ Source Information Export Data
To send your quotation submission file, simply select the button below. A compressed copy of this file will
automatically be attached to your email client software, so that you ¢an send the file via email.
Please note that you will still need to send the "Quotation Images” folder via separate email. Please refer to the
user guide for more details.
Send Data via Email L |
100] ol B Browwse | | r
Saves a copy of the current file in a separate file. MUM
‘4 start
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You will need to delete all the records in the database, before you begin your next submission.
That way you will again begin with an empty file.

From the top menu bar, select ‘Records’, then “Delete All Records”.

& Quotations Data Entry - [Quotations Data Entry]
@y File Edit ¥iew Insert Format
M &Y
Browse
R

Layout:

e S

Scripts  Window  Help

Crl+N
Duplicate Record Chrl+D
& Delete Record.., ChrHE

) ) () CeiEes) )

RSSBHK Quotations Data Entry ver 3.0

Go to Record

P —
T Ref Code:
Quotation Text & show Onitted only Topic Keys:
Record: 23 omit Recard CrT
- ) 6) SHABD
T 5 omit Multiple. .. CrlShift+T Elneml
1T°ta'1 Modify Last Find iR
Semi-sorted [&2] Sort Records. . Ctrls
Unsart
Sweetis the v xir one finds within
e w7~ O bbbt T Fomt MNbm
Author f Topic Keys [ Source Information |  Export Data

Search for Author Details:

By Author's full name: | or by Author's alias: |

To Add a new author name or to edit existing Author details, ¢lick here: [Add/Edit

Please note that even after you have added a new author name, you still need to search for the author for the details to appear below:

Full Name: Alias: Author Type:
Era: Year: Origin of Author:
Religious Background: Gender:
Translator: (if applicabls) Ancient | Anonymous Text: []Y
WUDL.I.‘E Erowse v‘ | r

Deletes all records in the Found set. This action can't be undane. UM

- * [T
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